
Dear Windy Ridge School Staff and Families, 
 
We hope you are all well. Please find below the rationale for our Level 2 school plan, and the details for its implementation. It has been 
awesome to see how we’ve all worked together as a nation to move from level 4 to level 3. Even more exciting is being able to move from Level 
3 to Level 2 and anticipating welcoming back many of our favourite local businesses (including hairdressers!). We are also delighted to be able 
to open our school doors to all of our students and staff. This will happen on Monday, May 18.  
 
The core principle behind our school plan is to protect the health and safety of all teachers, employees, children and their parents and 
caregivers. It is safe for all students and staff to return to school in Alert level 2. Windy Ridge School is safe because our hygiene habits will be 
strong and we will put into place safe and sensible practices. 

From a public health perspective, Alert Level 2 means there is lower public health risk from COVID-19 than under Alert Levels 3 and 4. 
However, there are still likely to be new cases which may be the result of household transmission or associated with cluster outbreaks that are 
contained. The disease remains in New Zealand, so we need to remain vigilant and take appropriate steps to avoid transmission.  

Because the public health recommendation for physical distancing of 2 metres from one another also applies to our parents and caregivers, 
and because the requirements of completing contact tracing registers for any visitors on site, also includes parents and caregivers, we are 
requesting that our parents drop off and pick up at the school gate, to avoid the need to come on the school grounds.  This allows alignment 
with recommendations and helps to significantly reduce opportunities for contact and transmission between our parent community.  This may 
feel nerve wracking to some parents, but management will be waiting at both the front and back gates to welcome your children back.  Please 
explain this to your children prior to Monday so that they are prepared.  We will review this after the first two weeks back. 

LEVEL 2 - Our school plan is from Monday, May 18 for 11 school days, up to and including Tuesday, June 2. 
 
To meet our requirements under the Health and Safety Act 2015 during Alert Level 2 we must manage risks and protect staff, children and 
young people.  How we do this needs to be detailed in a COVID-19 safety plan. Our plan is an interim plan for eleven school days, designed to 
accommodate transition into increased concessions as restrictions are amended later in Level 2. 

The Ministry of Health advice is that it is safe for schools to be open in Alert Level 2 and has advised that the key principles for Alert Level 2 
are: 

● To minimise the risk of someone getting infected in the first place 

 



● To ensure we can identify and contact anyone who has been in close contact with a person who becomes infected 
● To understand that Level 2 is not business as usual 

The expectation is that with the exception of some students who are sick, all students will be attending at Alert Level 2. Parents and caregivers 
please notify us by 3pm this Friday, May 15, if your child won’t be attending school in person when Alert Level 2 commences. 
 

Here is our school plan. 

Classrooms At Pick up and Drop Off Student interaction 

Children will return to their usual classroom 
with their usual teacher. 
 
Under Alert Level 2 hand sanitiser will be 
provided in every classroom. Hand sanitiser 
stations will be set up at the designated entry 
and exit points of each classroom and 
Students and Staff will use this as they enter 
or exit a room. 
 
Additional spray disinfectant/cloth will be 
available in classrooms for children and 
teachers to sanitise spaces throughout the 
school day as required.  
 
Many students have their own stationery, 
supplies and they will be encouraged not to 
share these.  
 

Under Alert Level 2, we ask that parents and 
caregivers do not come on site.  We 
encourage a drop off and pick up only 
approach to restrict the number of ‘adults 
on-site’. Where possible there should be one 
person designated for pick up and drop off. 
Pukeko teachers are happy to walk their 
children to the top gate, front gate and/or 
sKids at 3.00. 
  
Please be respectful of this as it is the ‘most 
likely’ chance of Covid-19 entering the 
school grounds.  
 
Management will be stationed at the front 
and back gates to welcome your children 
back. 
 
Fantail exception: We will allow the Fantail 
children to be dropped off by one parent just 
outside of their classrooms. Further details 

At break time we will be limiting social 
interaction to classes and teams, so 
different year groups will have different 
break times, and these will be staggered. 

10:20 - Fantail and Falcon Morning Tea 

10:40 - Pukeko and Tui Morning Tea 

12:30 - Fantail and Falcon Lunch 

1:00 - Pukeko and Tui Lunch 

 

Physical Distancing – Physical distancing 
will be encouraged as a  precaution to 
prevent the spread of germs.  
 
Children, young people and staff should be 
far enough away from each other so that 
they are not breathing on, or touching each 
other, coupled with good hygiene practices 
and regular cleaning of commonly touched 
surfaces. Where practical 1 metre should be 

 



The hall is open for use, provided it is booked 
by class teachers. 
 
The library will be open for teachers to take 
their classes.  Children must hand sanitiser 
as they enter. For the next 10 days it will not 
be open at break times. 
 
 

will follow regarding pick up and drop off 
requirements for Fantail parents.  
 
Students will not be allowed to enter before 
8:30am, and must leave straight away at the 
end of the day. Parents will need to discuss 
with their children where their pick up will 
take place. 
 
On arrival to school, children will go straight 
to their classes, stay there with their 
classmates and be ready to start at 8.55am. 
Teachers will be in their classes at 8.30am 
ready to greet their children as they arrive. 
 
If a child is going to arrive late to school 
please inform the office by phone when you 
have arrived, and someone can meet your 
child in the front car park. Children arriving 
late to school are not to enter the office to get 
a late card. Instead they are to report to their 
classroom teacher who will mark their arrival 
on the roll.  
 
If there is a special reason where parents 
think they need  to come on site please email 
your classroom teacher, or email or phone 
the office.  
 

If parents wish to collect students earlier than 
3pm, they must communicate this to the 
school office and the child will be taken to the 
front car park for pick up. 

used as a guide, particularly between 
adults. 
 
Check out this video to share some safety 
guidelines with your children 
 
We will hold off reintroducing our lunch time 
clubs until Level 1.  

We will not be operating our support 
learning groups or ESOL classes during the 
first two weeks of Level 2.  
 

 

https://www.youtube.com/watch?v=yZvtoVrykb8&list=PLCFr3yxZrmDvyBQC7pkQgHp_l7u5bheQQ&index=5&t=43s


Staffroom/Resource Room/Admin  In the playground Managing Attendance 

Staff are expected to maintain a minimum of 
1m physical distance at all times including in 
the staffroom.  
 
Cups, spoons etc. to be personally handled 
into the dishwasher.  
 
Soap and sanitiser will be provided in the 
staffroom. Disinfectant/wipes available to be 
used on shared keypads (e.g. photocopier 
and alarm).  
 
We would prefer children not to enter the 
staffroom or reception area at this stage. 
Children should not collect photocopying 
from the resource room. Office staff can help 
with this as necessary. 
 
Classroom teachers will have their own 
supply of plasters, and should a child require 
an ice pack, the teacher will communicate 
with the office rather than the child being sent 
to get an ice pack from the office. 
 
 
 
 

Break time activities can include access to 
sports equipment, including playgrounds, but 
hygiene practice should be observed before 
and after playing with equipment. The focus 
will be on the child’s personal hygiene, so 
cleaning hands before and after play is 
important. 
 
 
Children will eat morning tea and lunch in 
their own team eating area. 
 
Children will need their own food containers 
and can not exchange food to and from 
others.  
 
Drinking fountains will remain turned off. 
Students will need a named drink bottle at 
school.  
 
 
 

Students and Staff are not to attend 
school if they are unwell. It is important 
we all commit to this. 
 
If a student or their family are in contact with 
someone who has Covid 19, or is suspected 
to have it, they must stay away from school. 
 
If a child arrives at school unwell or shows 
symptoms during the day that they are 
unwell, their teacher will inform the 
leadership team, who will phone home and 
organise the pick up of the child. While the 
child is waiting to be picked up, they will 
need to be isolated to somewhere safe that 
can be monitored.  
 
If as a school we have a confirmed or 
probable case of COVID-19, the ministry 
may ask us to close for up to 72 hours, to 
allow contact tracing, and then potentially 
for a further 14 days.  
 
In schools our contact tracing is a 
combination of timetable, attendance 
register and visitor register. These provide 
good information to health authorities if they 
need to contact people that might be 
considered a close contact of a confirmed 
case, and determine whether they will need 
to self-isolate. 

 



 
This includes recording who the adults 
on-site are in close contact with as well as 
recording any visitors to the site, 
including parents and caregivers. 

Cleaning and Hygiene Movement In and Out of School Other 

All classes will be allocated a toilet facility, 
and children must use this facility during 
class and break times. Toilet blocks will be 
cleaned regularly.  
 
No toys are to be brought from home 
including lego, cards etc, except for one soft 
toy/teddy per child. 
 
The school will aim to maintain classroom 
temperature at 18 - 20 degrees. 
 
Cleaners will complete daily (evening) cleans 
in line with the Ministry of Health guidelines, 
and property staff will also do daily (morning) 
cleans. 
 
We will remind children to regularly wash and 
dry hands, cough and sneeze into their 
elbow, and try to avoid touching their face. 
 
Gloves are available for staff for cleaning. 
 

We have chosen to continue to limit school 
wide activity both in and outside the school. 

● No School Assemblies for the next 10 
days. 

● No inter school or big events to occur 
in the next few weeks 
 

 
Before and Afterschool Care will be able to 
operate under Alert Level 2 and they will 
follow the guidelines set by sKids. 

When students return to school in Alert 
Level 2 their wellbeing will be our number 
one priority before any academic learning 
and assessment takes place.  
 
Teachers will continue to gather up to date 
information and evidence to help them make 
informed decisions of their classes' next 
steps and identify individual learning goals.  
 
The school health room will be used for 
emergencies only. 
During school breaks, the duty teachers will 
manage non-emergency situations. 
 
Regular medications for some children will 
be dispensed from the office window. We 
would prefer parents do not send antibiotics 
or other medications that need to be 
administered during the school day. 
 
Ezybuy lunch orders will be delivered to the 
classrooms. 

 



 
The expectation of the government, community, staff and regulators is that schools will meet the highest possible standards and that Boards of 
Trustees, management and individual staff actively manage adherence to the safety measures and expectations. We thank you as a Windy 
Ridge School community for your support and strength during this time. As we enter this next phase, we will practice our school values of 
kindness, resilience, respect and integrity.  Your support in helping us achieve this, and keeping everyone safe is appreciated. 
 
Kia Kaha 
Jenine Maxwell 

 


